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1. BBEAEHUE

1.1. HA3BBAHUE Y OIUCAHUE MMPO®ECCUOHAJIBHON
KOMIIETEHIIUN

1.1.1 HazBanue npodeccruoHaIbHON KOMIETCHIIUN:

Crnenuaiuct 1Mo OpPraHu3alMOHHOMY M JOKYMEHTAIIMOHHOMY OO€CIeUEHHUIO
YIPABJICHUS OpraHU3alnn

1.1.2 Onucanue npopecCuoHaAIbHON KOMITETEHIIUU.

[IpaBWiIbHO OpPraHM30BaHHOE JEJIOMPOU3BOACTBO  IO3BOJIAET MOJYYHUTh
pealbHyl0 KapTUHY JEATEIIBHOCTH JIIOOOTO MpEANpHUsiTHS U CIOCOOCTBYET Ooliee
sbdexTuBHOMY ympaBieHuio uM. Hu oaHa QyHKUIMS yopaBieHHs, CBS3aHHas
C OJATOTOBKOM U MPUHATHEM PEILICHUM, HE 00XoauTcsi 0e3 JOKYMEHTHUPOBAHUS —
mpolecca  CO3laHus, O(GOPMIIEHHS U UCIOJHEHHS JOKYMEHTOB. C KaKIbIM
JIOKyMEHTOM B CHUCTEME YIpaBJIeHUsA JelaMH TpOBOAUTCS Oombinas pabdoTa
0 MOKUCKY, YYETy U TepepaboTKe coaeprrauieics nHhopmanuu.

Opranu3zaluoHHOE M JOKYMEHTAIIMOHHOE OOECIICUYEeHHE SIBIISIETCS OCHOBOM
yOpaBJieHUs. YPOBEHb M KAQU€CTBO 3TOTO  OMNPENEISAET ONEePaTUBHOCTh, YETKOCTh
U CIIA)KEHHOCTh pabOThl OpraHu3alid, BIMSIET Ha JCJIOBYI0 pENyTaluio W,
B KOHEYHOM cyeTe, Ha pa3Buthe Gupmbl. Jlig Takoit  paboTel  TpeOyroTcs
KBaTU(UIIMPOBAHHBIE  CHEHUAIMCTBI MO JOKYMEHTAIIMOHHOMY  OOECIEeUYeHUI0
yrpaBiieHusi, obnagaronue npohecCHOHATbHBIMA 3HAHUSIMU U XOPOIIIO BJIQJICIOIIHE
KOMIIBIOTEPHOW  TE€XHUKOM.  VIMEHHO OHM  OCYIIECTBISAIOT  OPraHU3ALUIO
JIEJIONPOU3BOJICTBA HA MPEANPUSITUSIX, aOpu OO0JbIIUX 00BeMax paboThl ATUM
HaIpaBJICHUEM JIESITEILHOCTH 3aHUMAIOTCS II€JIble TOJpa3JeieHUs] — YIPaBICHUS
JienamMu, oOIIre OTACIbI, KAaHUIEISPUH, CEKpeTapuar.

Crnenuranuct OTBEYaeT 3a OpraHu3alvio JTIOKYMEHTAalMOHHOTO OOecredeHus
yOpaBieHUsT W (PYHKIIMOHUPOBAHMSI OpPTaHU3AIMH, OPTAHHU3AIMI0 APXUBHOU W

CIIpaBOYHO-UH(GOPMAIIMOHHON PabOTHI 1O JOKYMEHTAM OpTraHU3aIuu.
|

Copyright © Coro3 «Bopnackmmic Poccust» IV OTKpBITHII pernoHanbHbI YeMnroHaT "Moople
npodeccuonansr" (WSR) IlckoBekoit oomactu. Komnerennus JlokyMeHTaIIMOHHOE 0OecTieueHe 3
YIpaBICHUS U apXUBOBEACHNE



N\
worldskills
Russia

KOMHeTeHHI/IH BKJIFOYACT 3HAHWA U YMCHU 110 CIICAYIOIIUM HAITPAaBJICHUAM:

— KomnrerorepHas 00paboTka JOKYMEHTOB

Opranuzanusi JOKyMEHTO000pOoTa
— JloxymeHTalmoHHOe obecrnieueHre padoThl ¢ EPCOHATIOM

— DKcrnepTr3a HEeHHOCTH U 00eCcreYeHne COXPAHHOCTH JOKYMEHTOB U 1T

1.2. BA’JKHOCTb U 3BHAYEHUE HACTOALWEI'O JOKYMEHTA

JIOKyMEHT COAEpKHUT MH(POPMAIIUIO O CTaHIApTaX, KOTOPBIC MPEAbIBISIOTCS
YYaCTHHKAM JUISI BO3MOXKHOCTH YYacTHsl B COPCBHOBAaHUSX, a TAKKE MPHUHITUIIGI,
METOABl W TPOLEAYPHl, KOTOpbIE perynupyroT copeBHoBaHus. llpu stom WSR
npusHaér apropckoe mpaso WorldSkills International (WSI). WSR takke npuznaér
npaBa UHTEIUIEKTyalbHOU coOcTBeHHOCTH WSI B OTHOIIEHUH MPHHIIUIIOB, METOJOB
¥ TIPOLIEAYP OLICHKH.

Kaxnmplii »KCHmepT W yYacTHUK JOJDKCH 3HaTh W IOHMMAaTh JaHHOE

TexHuueckoe onmucaHue.

1.3. ACCOHUHUPOBAHHBIE JOKYMEHTbI

[Tockonbky agaHHoe TexHHYECKOe ONMUCaHWE COACPKUT JHIIb MH(GOPMALHIO,
OTHOCSIIYIOCSL K COOTBETCTBYIOIIEH NpOo(ecCHOHATbHOM KOMIIETEHIMH, €ro

H€O6XOIII/IMO HCITIOJIb30BaTh COBMCCTHO CO CIICAYIOIIIMMHU NOKYMCHTAMMU:

° WSR, PernameHT npoBe/ieHHs] 4eMITMOHATA;

o WSR, onnaitH-pecypchl, yka3aHHbIE B JAHHOM JIOKYMEHTE.

o WSR, nonutrka 1 HOpMaTHBHBIE TTOJTOKCHHUS

o WHcTpykiuss 1O  oXpaHe TpyAa W TeXHHKE O€30MacHOCTH IO
KOMITETEHLIUU
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2. CHEHUDPUKALIUA CTAHIAPTA WORLDSKILLS (WSSS)

2.1. OBLIUE CBEJAEHUSA O CIIEHU®UKAIIUU CTAHOAPTOB
WORLDSKILLS (WSSS)

WSSS ompenenser 3HaHWE, TMOHMMAaHWE W KOHKPETHBIE KOMIICTEHITUH,
KOTOpBIE JIeKaT B OCHOBE JIYYIIUX MEXIYHAPOJHBIX TPAKTUK TEXHUYECKOTO U
po(heCCHOHANTLHOTO ypPOBHS BBIMOJHEHUsS pPaboThl. OHa JODKHA OTpakaTh
KOJUIEKTUBHOE 00Illee TMOHMMAaHUE TOTO, YTO COOTBETCTBYIOWIAs pabouas
CHEIUATBHOCTD UK TIpodeccHs mpeCTaBIseT A MPOMBIIIIICHHOCTH U OM3Heca.

llenpr0 cOpeBHOBaHUS MO KOMIIETCHIIMM SIBJISETCS JIEMOHCTpAIMS JIyYIIUX
MEXIYHAPOJIHBIX MPAKTHK, Kak omrcaHo B WSSS u B To# cTeneHu, B KOTOPOH OHH
MOTYT OBITh peanu3oBaHbl. Takum oOpazom, WSSS sBisieTcss pyKOBOACTBOM IIO
HEO0O0XOIMMOMY O0YUYEHHIO U TTOATOTOBKE /JIsi COPEBHOBAHUM 110 KOMIIETEHITUU.

B copeBHOBaHWAX TI0O KOMIETEHIIMM TIPOBEPKA 3HAHUH W TIOHHUMaHHS
OCYIIECTBJISICTCS. TIOCPEJICTBOM OIIEHKH BBIMOJTHEHUSI MPAKTUYECKOW paboThI.
OTnenbHBIX TEOPETUYECKUX TECTOB HA 3HAHNWE U TIOHMMaHWE He MPETYCMOTPEHO.

WSSS paznenena Ha 4eTKUe pa3jiesibl C HOMEpaMH U 3aroJIOBKaMH.

Kaxxgomy pasneny Ha3HaueH MPOILEHT OTHOCUTENHHONW BAXKHOCTH B paMKax
WSSS. Cymma BceX MPOIIEHTOB OTHOCUTEIIBHON BaKHOCTH cocTaBisieT 100.

B cxeme BbICTaBIICeHHS OLICHOK M KOHKYPCHOM 3a/IaHUU OIICHUBAIOTCS TOJBKO
Te KOMMETeHIUH, KoTopbie u3noxkeHbl B WSSS. Oum momxubl oTpaxath WSSS
HACTOJILKO BCECTOPOHHE, HACKOJIbKO JOIMYCKAaIOT OTPAaHWYEHUS COPEBHOBAHUSA TIO
KOMITETEHIIUH.

Cxema BBICTABIICHUS OIIGHOK W KOHKYpCHOE 3aJaHue OyIyT OTpakaTh
pacnpeneneHue oieHoKk B pamkax WSSS B MakcHMMalbHO BO3MOKHOW CTETIEHHU.
Jomyckatorcss konebaHusi B mpeaenax 5% NpH YCIOBUHM, YTO OHM HE MCKa3sT

BeCOBbIE KO3 (ULIMEHTHI, 3aaHHbIe ycnoBusiMu WSSS.
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Opranusanus padoTsl

CHCHI/IEU'H/ICT JOJDKCH 3HATh M TIOHUMATh.

* JOKyMEHTAIIMIO M TIpaBWja MO OXpaHe TPyda M TEXHUKE
0€30IacHOCTH

* HOpPMAaTUBHBIE IIPaBOBBIE aKThl B O0OJACTH OpraHU3alluu
YIPaBIECHYECKOU NESITENBHOCTH

¢ BaXHOCTb IOAACPKAHUSA pa6oqero MCCTa B HaAJIC)KAIICM
COCTOSAHHHU

CHGI_[I/IEUIHCT JOJIDKCH YMCTh.

* BBIIOJHATH TpPeOOBAaHUS II0 OXpaHE TPyJda M TEXHHUKE
0€30IMacHOCTH

* IIPUMEHATH HOpPMAaTUBHbIE IIPaBOBbIE aKThI B
YIPaBIECHYECKOU NESITENBHOCTH

¢ HCIOJIB30BaTh CPCACTBA OPITCXHUKH

* OpraHu3oOBBIBaTH pabouee MecTOo JUIi MaKCHUMalbHO
s pexkTuBHON PabOTHI

IIpoexTpoBaHue M KOMINBIOTEPHAs 00pad0TKA JOKYMEHTOB

CHGHI/IEUIHCT JOJIDKCH 3HATh U ITIOHUMATh.

* pas3nuYHbIC BHJIBI CTAHAAPTOB, MPABHWI, WHCTPYKIMH IO
CO3/1aHHI0 U 0OPMIICHUIO IOKYMEHTOB

* HOpPMAaTHUBHBIE OCHOBBI M OCOOEHHOCTH paboOTBl ¢
JTOKyMEHTaMH, coziep KaluMHu KOH(UICHIIUATEHYIO
uH(popMaIuio

* mpaBuia opdorpadun ¥ MyHKTyaruu

CrienuajgncT JTOJHDKEH VMETh:
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* YUTaTh, MOHUMATh W UCIPABIATH MPOEKTHl JTIOKYMEHTAIUU,
BKJIIOYasi HOPMATHMBHBIE W 3aKOHOJATEIbHBIE MAaTepUalbl,
paboune UHCTPYKIIUH

¢ IIJIaHUPOBATb pa60qee BpEM:, HUCIIOJIB3YA IIPCACTABIICHHBIC
3aJaHusd, IIporpaMMHOC obecrieueHue )41 HCXOOHYTO
JOKYMCHTAIIUIO

° BI>I6I/IpaTB TCXHOJIOTHUIO CO3AaHUA JOKYMCHTA
¢ IIOAroTaBJIMBATDH IMPOCKTEI YIIPABICHYCCKHUX pemeHHﬁ
¢ Ie4araTb M pa3MHOXKaTb CJ'IY)K€6HBIG JOKYMCHTBI

Opranuzanusi JOKyMEHTO000pOoTa

CHGI_[I/IEUIHCT JOJIDKCH 3HATh U ITIOHUMATh.

* [punnumns OpraHu3aluu JIOKyMEHTO000pOoTa Ha
NPEANPUATAN, B TOM YUCIIE SJIEKTPOHHOTO

* 3HauecHUE JABHXKCHU A JOKYMCHTa  Ha COrjJIaCoOBaHHC,
HUCIIOJTHCHHUC

* 3HaueHUE KOHTPOJIS UCTIOTHCHHSI IOKyMEHTA
*  Buasl nHQOpPMAMOHHBIX CHCTEM B OpTaHHU3AIHH
* TexHoMOTUU JOKYMEHTOOOOPOTA

CrienuajgncT JOJKEH VMETh:

* 00pabaThiBaTh BXOIAIIWE, HUCXOJAIIME W BHYTPEHHUE
JIOKYMEHTBI, B TOM qHCIIe DIIEKTPOHHEIE,
CHUCTEMAaTHU3UPOBATh UX

* PeructpupoBaTh TOKYMEHTBI C YYETOM IPHUHATONM CHUCTEMBI
B OpPTraHHU3aLUH

» PabotaTh B cuctemax 3J1eKTPOHHOTO IOKYMEHTOO00pOTa

* OpraHM30BBIBATH HH(POPMAIIMOHHO-CIIPABOYHYIO PabOTy

DKcnepTr3a EHHOCTH W 00€CTIeUeHNe COXPAHHOCTH JOKYMEHTOB
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CHCHI/IEU'H/ICT JOJIDKCH 3HATh M TIOHUMATh.

e Cucremy apxuBHOTO ymnpasiieHus B Poccuiickoit @enepanuu
U opranu3aiyio ApxuBHoro ¢ponga PO

* Cucremy xpaHeHUs: 1 00pabOTKH TOKYMEHTOB

* CTaHJapThl, MPaBWIA, WHCTPYKIUH MO OOECIECUECHUIO H
COXPAHHOCTH JOKYMEHTOB, O(OPMIICHUIO JI€1 PA3IUYHBIX
CPOKOB XpaHEHUs

* HOpPMAaTUBHBIE OCHOBBI M OCOOEHHOCTH paboOTBl C
apXMBHBIMU JI€IaMH U JOKYMEHTAMH, COJAEpKAIUIMHU
KOH(pHUICHIIMAIbHYIO HH(DOpMALUIO

* OCHOBHBIE TpPABWJIA XPAHEHUS M 3alIUTHl CIIyKEOHOU
uH(popmManuu

¢ IIpaBHJIa HCIIOJB30BaHUA TIICPCYHA THIIOBBIX apXHMBHBIX
JOKYMCHTOB C YKa3aHUCM CPOKOB UX XPAHCHUA

CrienuajgucT J0JKEH YMETD:

e OpraHu3oBaTh 3KCIEPTHU3Y LEHHOCTH TOKYMEHTOB, B TOM
YUCJIE COCTABIATH M MCIOJb30BAaTh HOMEHKJIATYPY el
OpraHu3aluu

e @®opmupoBatb U  oQOpPMIATH  JAella  MOCTOSHHOTO,
BPEMEHHOTO M JOJIFTOBPEMEHHOIO CPOKOB XPAHEHUs, B TOM
YHCJIE 110 JIMYHOMY COCTaBY

* IlogroroButh aena s Nepenayd B apXUB OpraHU3aLINM,
rOCyapCTBEHHBIN WA BEJOMCTBEHHbBIN apXHUBbI

* lcnonn30BaTh B ACATCIBHOCTH apXHBa COBPCMCHHBIC
KOMIIBIOTCPHBIC TCXHOJIOTUH
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3. OHEHOYHASA CTPATEI'Us U TEXHUYECKHUE
OCOBEHHOCTHU OHEHKH

3.1. OCHOBHBIE TPEBOBAHUA

Crtparerusi ycTaHaBIMBAeT MPUHIUIBI M METOMAbI, KOTOPBIM JOJIKHBI
COOTBETCTBOBATH OIICHKA M HauucieHnue 6amioB WSR.

DKkcnepTHas OleHKa JIeKUT B ocHOoBe copeBHOoBaHuit WSR. Tlo stoit npuynne
OHa SIBJISIETCS MIPEIMETOM MOCTOSIHHOTO MPO(HECCHOHAIBHOTO COBEPILICHCTBOBAHUS U
TIIATETFHOTO HCCienoBaHus. HakomieHHBIH OMBIT B OIEHKE OyAeT OmpenensTh
Oyayliee HCHOJIb30BAHUE M HAIpPABJIEHUE Pa3BUTHS OCHOBHBIX HHCTPYMEHTOB
OLICHKH, TpPHUMEHsSIEeMbIX Ha copeBHOBaHUsSX WSR: cxema BBICTAaBIIEHHUS OIICHKH,
KOHKYpPCHOE€ 3aJjaHue U uHpopmarimoHHas cucrema dyemmnuonara (CIS).

Onenka Ha copeBHoBaHusix WSR momnamaer B ofHy W3 JIByX KaTeropuii:
U3MEpPEHUE U cyaeiickoe pemeHue. s 00enx Kareropuili OUEHKH HCIIOJIb30BaHUE
TOYHBIX JTAJIOHOB JJII CPAaBHEHMsI, MO KOTOPHIM OIIEHHMBAETCS KAaXKIBIM AaclekT,
SIBJISIETCSI CYIIIECTBEHHBIM JIJIsI TApAHTUU KaueCTBa.

Cxema BBICTABICHUS OLIGHKH JOJDKHA COOTBETCTBOBATH MPOIEHTHBIM
nokazarensM B WSSS. KonkypcHoe 3amaHue SBISIETCS CPEICTBOM OIICHKH IS
COPEBHOBAaHMS 1O KOMIIETCHIIMH, U OHO TakK)Ke TOJDKHO COOTBeTCcTBOBaTh WSSS.
Nudopmarmonnas cucrema yemnuonara (CIS) obecneumBaeT CBOECBPEMEHHYIO U
TOYHYIO 3aliChb OLEHOK, YTO CIOCOOCTBYET HaJuIeXalled OpraHu3aluu
COPEBHOBAHMIA.

Cxema BBICTABJICHUS OLIEHKM B OOIIMX 4YepTax SBISETCS ONPEICNISIOIINUM
¢dakropom s mporecca pa3pabotku  KonkypcHoro 3amanus. B mporecce
nanpHenme paspabotku Cxema BbICTaBiIeHHsS OlleHKM W KOHKypcHOe 3amaHue
OyayT pa3pabaTbIBaThCsl U Pa3BUBATHCS MOCPEICTBOM HUTEPATHBHOIO IMpoliecca A
TOTO, YTOOBI COBMECTHO ONTHMH3UPOBaTh B3aMMOCBs3M B pamkax WSSS wu
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Crparerun ouneHku. OHU TPEACTaBISAIOTCA Ha yTBepxkieHUEe MeHemxkepy
KOMITETCHIIMM BMECTE, YTOOBI JEMOHCTPHPOBATH HX KAuyeCTBO M COOTBETCTBHE

WSSS.

4. CXEMA BBICTABJIEHUA OLHEHKUA

4.1. OBIIUE YKA3AHUSA

B nannom pasnene onucbhiBaeTcs poib U MecTo CXeMbl BBHICTABJICHUS OLICHKH,
IPOIECC BBICTABICHHUS OKCIIEPTOM OLEHKH KOHKYPCAaHTy 3a BBIIOJHEHHE
KOHKYPCHOTO 33JlaHMsl, & TAKXKe MPOLEeTypbl U TPeOOBaHUS K BBICTABJICHUIO OLIEHKH.

Cxema BBICTABJICHMSI OLEHKM  SIBISIETCS  OCHOBHBIM  HMHCTPYMEHTOM
copeBHoBannii WSR, ompenensst coorBercTBUE OIeHKM KOHKypCHOTO 3aaHus U
WSSS. Ona npenHasHaueHa JJisi  pacopenefieHuss OalioB MO0 KaKIOMY
OLICHUBAEMOMY AaCIIEKTY, KOTOPBIA MOXET OTHOCHUTHCA TOJBKO K OJHOMY MOMIYIIO
WSSS.

OTtpaxkast BecoBbie k03 duiinentsl, ykazanuoie B WSSS Cxema BbICTaBICHUS
OIICHOK yCTaHaBIMBAaeT mapameTpsl pas3pabotku KoukypcHoro 3aganus. B
3aBHCHUMOCTH OT HPUPOJbl HaBblKa U TPEOOBAHUH K €ro OLEHUBAHUIO MOXKET OBITh
MOJIE3HO M3HAuYalIbHO pa3padboraTe Cxemy BBICTABICHHUS OIIEHOK OoJiee EeTallbHO,
9TOOBI OHAa TOCTYXKMJIa PYKOBOACTBOM K pa3pabotrke KoukypcHoro 3amanus. B
apyroM ciydae paszpabotka KoOHKypcHOro 3agaHusi JOJKHAQ OCHOBBIBATHCS Ha
00001ménHON Cxeme BbICTaBieHUs OlleHKU. [lanbHeimas pazpadotka KoHkypcHOro
3aJJaHUs COIIPOBOXKIAETCS pa3pabOTKON aClEKTOB OLEHKHU.

B pazgene 2.1 ykazaH MakCHUMajbHO JOMYCTHUMBIA MPOLEHT OTKJIOHEHHUS,
Cxembl BbICTaBIIEHUS! OLIEHKH KOHKYpPCHOTO 3agaHusi OT JOJEBBIX COOTHOIICHHH,
npuBeAeHHBIX B CrienupuKaiy CTaHIapTOB.

Cxema BbICTaBJICHHS OIICHKH U KOHKypCHOE 3a/laHne MOTYT pa3padaThiBaThCs

OJTHUM 4YE€JOBEKOM, TPYHIOM HSKCHEPTOB WM CTOPOHHUM  Pa3pabOTUYUKOM.
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[TonpoGHas u okoHuaTenbHass CxeMa BhICTaBIeHUs olleHKH U KoHKypcHOe 3anaHue,
JIOJKHBI OBITh YTBEPKJ1€HbI MeHeKepoM KOMITETEHIINH.

Kpowme Toro, BceM skcriepTaM MmpeasiaraeTcs nNpeacTaBisTh CBOU MPEIOKCHHUS
no paspabotrke Cxem BbIcTaBiieHUS OLEHKM M KOHKypcHbBIX 3amaHuii Ha (opym
HKCIEPTOB JJIs JAJIbHEHIIIETO UX pacCMOTpPEHUsI MeHeKepoM KOMIIETEHLIUU.

Bo Bcex cimyuasix mosHasi M yTBepkaeHHas MenemkepoM kommeTeHun Cxema
BBICTABJICHUSl OLICHKM JOJDKHA OBITh BBEJEHA B MH(POPMALMOHHYIO CHUCTEMY
copeBHoBanuii (CIS) He MeHee yeM 3a JiBa JHS J10 Hadalla COPEBHOBAHUM, C
UCIIOJIb30BaHUEM  CTaHAApTHOM  anekTpoHHOM Tabmuupl CIS wnm  ppyrux
COIJIACOBAaHHBIX CHOCOOOB. ['J1aBHBIN AKCIEPT SIBISIETCS OTBETCTBEHHBIM 3a JaHHBIN
nporecc.

4.2. KPUTEPUU OLNEHKUA

OcHoBHbIe 3aroioBKH (CXeMbl BBICTABICHHS OICHKH SIBISIFOTCS KPUTEPUSIMU
OLICHKH. B HEKOTOPBIX COPEBHOBAHMUSX MO KOMIETCHIIMH KPUTEPUU OLIEHKH MOTYT
COBIMAJaTh C 3aroyioBkamu paszaenoB B WSSS; B Ipyrux OHM MOTYT IOJHOCTBIO
otnnydathes. Kak mpaBuiio, ObIBAaET OT MSTH 10 ACBSITH KPUTEPUEB OIICHKH, IPU ITOM
KOJIMYECTBO KPUTEPUEB OLIEHKH JOJDKHO ObITh HE MeHee Tpéx. HezaBucumo ot Toro,
COBIAJIAIOT JIM OHM C 3arojioBKaMu, Cxema BBICTaBJICHMSI OLICHKU JOJKHA OTPaXkaThb
JI0JIeBbIE COOTHOIIIEHUS, YkazaHHbie B WSSS.

Kputepun OLEHKHM cO3Jal0TCA JMLIOM (Tpynmoi Jun), pa3zpadaThIBaroIIUM
Cxemy BBICTaBJICHUS OIICHKH, KOTOPOE MOXKET MO0 CBOEMY YCMOTPEHHIO OMPEAEIATh
KpUTEPUHU, KOTOPbIE OHO COYTET HanOoJjee MOAXOAAIIUMHU Ui OLICHKU BBINOJHEHUS
KonkypcHoro 3aganust.

CBonHast BEIOMOCTh OILIEHOK, TreHepupyemas CIS, BkIo4aeT mnepeydeHb
KPUTEPUEB OIICHKHU.

KonmuecTBo 6aninoB, Ha3HAYAEMBIX O KaXKIOMY KPUTEPHUIO, PACCUUTHIBACTCS
CIS. Dto Oyner obmias cymma 0amioB, MPUCYKIEHHBIX MO KaXXKIOMY acIleKTy B

pamMKax JaHHOTO KPUTEPHUS OIEHKH.
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4.3. CYBKPUTEPUUA

Kaxxnprii kputepuil OLICHKU pa3jiessieTcs Ha OJUH WM 0ojee CyOKpUTEpHEB.
Kax it cyOkpuTepuii CTAHOBUTCS 3aroJJ0OBKOM CXEMBbI BBICTABICHUS OLIEHOK.

B kaxaol BemOMOCTH OLIEHOK (CYOKpUTEpUEB) yKa3aH KOHKPETHBIA J€Hb, B
KOTOPbIN OHA Oy/IET 3alOJHATHCS.

Kaxnmas BemoMocTh OIICHOK (CyOKpPUTEpHEB) COACPKHUT OICHUBACMbIC
aCIeKThl, MoJyIeKale oleHke. sl KaxIoro BUJa OLUEHKH MMEETCs CIielraibHas
BEJIOMOCTb OIICHOK.

4.4. ACHHEKTHBI

Kaxxnpit acrekT moapoOHO ONMMUCHIBAET OJIMH U3 OLIEHUBAEMBIX TOKa3aTeleH, a
TaKXe BO3MOKHbBIC OIIEHKHU WJIM MHCTPYKIIUU IO BHICTABJICHUIO OIICHOK.

B BegoMocCTH 011€HOK MOAPOOHO MEPEUUCIISIETCS KaXKblii aCTEeKT, 10 KOTOPOMY
BBICTABJISIETCS. OTMETKAa, BMECTE C HA3HAUCHHBIM JJI1 €r0 OLICHKH KOJIHMYECTBOM
OaJIJIoB.

CymMa 0asioB, MPUCYKIAEMbIX MO KaXXJIOMYy aclekTy, JOJDKHa TOoIMajiaTh B
JUarna3oH 0aJuToB, OMPEASICHHBIX I KakIoro pasaena komnereHmy B WSSS. Ona

Oynmer oroOpaxkaTbcs B Tabimrme pactpenencHus OammoB CIS, B cremyromem

dbopmare:
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4.5. MHEHUE CYJEH (CYJEHCKAS OIIEHKA)

IIpy mnpunaTMM pemieHus wucnonbdyercd mkana 0-3. g yerkoro u
IMOCJICAOBATCIIBHOI'O IIPUMCHCHHUA IIKAJIbI cy,ueﬁCKoe PCIICHUC NOJIKHO IIPUHUMATLCA
C YYETOM:

® DOTAJOHOB MJisi CpaBHEHHS (KpUTEpPHEB) JUIsl MOAPOOHOTO PYKOBOJCTBA IO
KaXXIOMY aCIICKTY
e mkansl 0-3, rue:
* (: UICTIOJIHEHHUE HE COOTBETCTBYET OTPACIEBOMY CTAHAAPTY;
" ]: HCIOJHEHUE COOTBETCTBYET OTPACIEBOMY CTaHIAPTY;
= 2. WCHOJHEHHE COOTBETCTBYET OTpACICBOMY CTaHAApPTy U B

HCKOTOPBIX OTHOIICHUAX IMPCBOCXOIUT €TO,
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" 3. WCIOJHEHHE IOJHOCTBIO IPEBOCXOAMUT OTPACIECBOW CTAaHAAPT H
OIICHUBAETCS KAK OTJIMYHOE
Kaxnpiii acnekT OLEHHBAIOT TPHU OKCIEPTA, KaXKIAbIA SKCIEPT JTOJKEH
IIPOU3BECTHU OILIEHKY, ITOCJIE YErO MPOUCXOINUT CPABHEHUE BBICTABICHHBIX OLICHOK. B
cllydae pacxXOXKICHHUS OLIEHOK OJKCIepToB Oosiee yemM Ha 1 Oami, sKcnepraMm
HEOOXOJMMO BBIHECTH OILIEHKY JTaHHOTO acleKTa Ha OOCYXACHHE W YCTPaHUTh
pacxoxKacHueE.
4.6. UBSMEPUMAJS OLIEHKA
OneHka KaxXIOro acreKkTa OCYHIECTBISETCS TpeMs 3Kcrepramu. Eciu He
yKa3aHo WHOE, OYJIET MPUCYKJIEHA TOJBKO MaKCHUMaJIbHAsl OIICHKA WJIM HOJIb OAJIJIOB.
Ecniu B pamkax Kakoro-aubo acrnekTta BO3MOXXHO NPHUCYXKIACHUE OLEHOK HIKE
MaKCUMaJIbHOM, 3TO ONHchbIBaeTcss B (CXeMe OLEHKH C YKa3aHHEM HW3MEPHUMBIX
IIapaMeTPOB.
4.7. ACITOJIb3OBAHUE U3MEPUMbBIX U CYJJEHCKHX OIIEHOK
OkoHUYaTeIbHOE NMOHMMAHUE IO HW3MEPUMBIM U CYJIEHCKUM OLICHKaM Oyjaer
JIOCTYIHO, Koraa yTBepkaeHa Cxema oneHku u KonkypcHoe 3ananue. [IpuBenennas
TabNHIa CONEPKUT MPUOTUZUTEITHFHYI0 MH(POPMAIIMIO M CIYXKHUT JUIsl pa3paboTKu

OuenouHol cxembl 1 KOHKYpCHOro 3aaHusl.
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cyneit
- Opranusanus paéoyero Mecta u
0e30MacCHOCTh
' HUcnonb3oBanue 13 13
HHGOpMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOT U
Co3naHue ne4aTHoOro MpPOayKra 8 8
_ O0padoTKa JOKYMEHTOB 20 20
E IIpoexTupoBanue u oopmiienue 19 19
JOKYMEHTOB
Odopmienue kaapoBoi 10 10
AOKYMEHTAIIUH
OO0napy:keHHe M yCTPAHEHHE 10 10
omuOOK B JOKYMEHTAaX M Jejiax
OdopmreHne e 14 14
100 100

4.8. CIEHU®UKAIIUA OHEHKU KOMIIETEHIIUN

Onenka KonkypcHOro 3amaHus OyJIeT OCHOBBIBATHCS Ha  CIEAYIOIIUX
KpUTEPUSIX (MOTYIIAX):

A. IlpaBunbHas opraHuzanus paboyero Mecra U COOJIIOJICHHE TEXHUKU
0e3omacHOCTH TpU pabOTe C OPITEXHUKOW TMPU BBIMOJIHEHUH BCEX MOJYJICH.
N3mepumas

B. MHcnons3oBanue uHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTUH
COIJIACHO OINMCAHMIO, COACPHKAIIEMYCS B MHCTPYKLUMAX Ui PA3JIMYHBIX MOJIYJIEH.
N3mepumas

C. Co3maHue medaTHOro MPOayKTa (IOKYMEHTa) ¢ MCIOJIb30BAHUEM CPEICTB
OPITEXHUKU U TPOTPAMMHOT0 OOECIEUEHHsS] B IMOJTHOM COOTBETCTBHUU C 3aJaHUEM

pasnuyHbIX MoayJie. M3mepumas

M
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D. OOpaboTka AOKYMEHTOB OpTaHHM3aIlldd C IEJIbI0 WX JalbHEUIIEro
uCrosib30oBaHusi (0TOOp, peructpanusi). [IpoBepsieTcss TOYHOCTH oOmepauuii |
coOmtoieHne Texnoaoruu. Mzmepumast

E. IlpoektupoBanne u oOQOpMIEHHUE JOKYMEHTOB B COOTBETCTBUHM C
TpeOOBAHUSIMU JIEUCTBYIOIIMX HOPMATUBHBIX JOKYMEHTOB. Hanuuue u npaBuiibHOE
odopMIIeHHE PEKBU3UTOB, TEKCTa TOKyMeHTa. M3mepumas

F. Odopmienne kaJapoBoil JOKYMEHTAIMU B COOTBETCTBUHU C TpeOOBaHUAMHU
HOPMATHBHBIX JIOKYMEHTOB (PEKBU3HTHI, TEKCT). [locienoBaTenbHOCTh BBHITTOTHCHHS,
HaJIM4KME BCEX HEOOXOAUMBIX JOKYMEHTOB, UX PErUCTpalus U y4eT. Mzmepumas

G. OOHapyxeHue W  ycTpaHeHue  omuoOok  (opdorpaduyeckux,
CTHJIMCTUYCCKHX, MYHKTYAI[MOHHBIX, OOPMHUTEIIbCKHUX, TIPABOBBIX) B JOKYMEHTaX U
nenax. OlEeHUBAaeTCs MO HAWJIEHHBIM WIM HE HAWJICHHBIM OINMOKaM BO BCEX
Monyiax. Msmepumas

H. OdopmieHue MJOKyMEHTOB M Jel Uil TOCJEAYIOIIETO XpaHEHUs u
UCIIOJIb30BAaHUSI B COOTBETCTBUM C TpPEOOBAaHUSIMH HOPMATHUBHBIX JIOKYMEHTOB.
N3mepumas

4.9. PETJIAMEHT OHEHKH

I'maBubIit skcmept um  3amectuTens [maBHOTO 3Kcmepra OOCYKIAIOT U
pacnpenensroT DKCIEePTOB Mo rpynmnam (CoOCTaB IpyNIibl HE MEHEE TPEX YEI0BEK) IS
BBICTaBJICHUSI OleHOK. Kaxkmas rpymma qoJpbKHa BKIIIOYATh B Ce0S KaK MUHUMYM
OJTHOTO OTIBITHOTO DKCIIePTa.

CxeMa BBICTABIICHUS OLIEHOK — BPYYHYIO. 33 Ka)IbId BBHIMOTHEHHBIH MOJYIIb

YYaCTHHUK MOKET MOJTYYUTh 25 OalioB.
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No Banner/
I HaunmenoBanue MonyJs OLICHKH
1 | IloaroToBka TEKCTOBOI'O JOKYMEHTA A 25
2 | JJoxymeHTalmoHHOE obecreueHrne paboThl ¢ B 25
IePCOHATIOM
3 | Opranuzanus 10KyMEeHTO000poTa C 25
4 | DkcrepTr3a LIEHHOCTH u oOecnieueHue D 25
COXPAHHOCTH JIOKYMEHTOB M JICJI
BCEI'O 100

OueHOYHbIE JIUCTHI  BBIJAIOTCS  KaXKIOMY O3KCIEpPTYy MEPEN  HadajloM
BbINIOJIHEHUS Mopynsa. B mporecce BBINOJHEHUST MOAYJS JKCIEPT HAONIOAAET 3a
BBIIIOJIHECHUEM KOHKYPCHOTO 3aJaHusi ydacTHUKOM. [lociie BeimosnHeHuss Monyis
YYaCTHUK TMepeJaeT BBIMOJHEHHYI0 padoTy U (Ien-HOCUTENh 3aKpPEIICHHOMY
skcriepTy. IIpoBepKy BBINOJHEHHOTO 3aJaHUsl OCYLIECTBISIIOT 3 DKCHepTa:
3aII0JHAKT OLEHOYHBIN JIMCT, MOANMUCHIBAIOT €r0 U NepearnT [ 1aBHOMY 3KCIEpTy
KOMIIETEHIMH. TaMm, TAE€ 3TO BO3MOXKHO, OJKCHEPThl HAYUCISIIOT OJMHAKOBOE
KoJu4ecTBOo OayoB. Ha Kaknmplii MOIyNb 3a YYaCTHHUKOM 3aKpEIUISieTCs HOBBIM

DKcrepT. DKCIepT HE OIIEHUBAET YYACTHHUKA U3 CBOEH OpraHU3alllii.

S. KOHKYPCHOE 3ATAHHUE

5.1. OCHOBHBIE TPEBOBAHUASA

Pazpensr 2, 3 u 4 pernmameHTupyroT pa3pabotky KoHKypcHOTro 3amaHusl.
PexoMenmaunu JMaHHOrO pasfena JaroT  JIONOJHUTEIBHBIE Pa3bsCHEHUS 110
coaepxkannto K3.

[TponomxurensHocTh KOHKYpCHOTO 3a7aHUs HE JODKHA OBITH HE MeHee 15 u
He OoJiee 22 yacoB.

Bo3spactHoii 11eH3 ydyacTHUKOB 1Jisi BeInosHeHuss KonkypcHoro 3amanus ot 16

10 21 roja.
|
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Bne 3aBucumMocTu ot konmuectBa Moayiei, K3 momkHO BKIIOYATh OIEHKY IO
KaxaoMmy u3 pazaenoB WSSS.
KonkypcHoe 3aanne He J0KHO BBIXOIUTH 3a npezenbl WSSS.
OneHka 3HAHWI YYacCTHHMKA JOJDKHA MPOBOJUTHCA HUCKIIOUUTEIBHO 4Yepe3
pakTU4Yeckoe BoinojiHeHne KoHKypcHOro 3a1anusl.
[Tpu BeImonHEeHMH KOHKYpPCHOTO 3a/laHUsi HE OLICHUBACTCS 3HAHUE NpPaBUI U
Hopm WSR.
5.2. CTPYKTYPA KOHKYPCHOI' O 3AJIAHUSA
KonkypcHoe 3aanue coaepxut 4 Moayis:
1. Monyns 1. [ToarotroBka TeKCTOBOTO JOKYMEHTa
2. Monmynsb 2. JIoKyMeHTaIlMOHHOE 0OecTieueHue paboThl ¢ IEPCOHATIOM
3. Moayns 3. Opranu3zanus T0KyMeHT0000poTa

4. Monyne 4. DkcnepTuza UEHHOCTM U 00O€CIeUYeHHUE COXPaHHOCTU
JIOKYMEHTOB U JI€]I

5.3. TPEBOBAHMS K PASBPABOTKE KOHKYPCHOI'O 3AJIAHUSA

OO6mue TpedoBaHMS:

KoHkypcHBIE 3a1aHus JOJDKHBI OTpa)kaTh TPEOOBAHUS HOPMATHBHO-TIPABOBBIX
aKTOB, HOPMATHBHO-METOJUYECCKUX JOKYMEHTOB, TOCYJAapPCTBEHHBIX CTaHIAPTOB,
OTPENCIAIONIMX  TMOPSAJ0K  JOKYMEHTAIIMOHHOTO  OOECIICUeHUs]  yIpaBIICHHUS,
TpeOOBaHMS TPYIOBOTO 3aKOHOIATEILCTBA U apXUBHOTO Jeiia. KoHKypCHBIE 3a1aHus
JOJDKHBI OBITH BBIMTOJTHUMBI ¢ UCIIOJIB30BAHUEM TIPEIOCTABICHHOTO 00OPYAOBAHUS H

MIPOrPaMMHOTO OOeCIIeYEHUSI.
KonkypcHoe 3ajaHue COCTOUT U3 CIACAYIOLIUX MOAYJIeH:

Monayas 1. ITloaroroBka TeKCTOBOro J0KyMeHTAa

. Bpewms BeinonHenus moayis 1 - 4 yaca;
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® OpFaHI/I3aT0pBI KOMIICTCHIIMHU T'OTOBAT O60pYI[OBaHI/Ie JJIA BBIITOJIHCHU S
MOJIYJISI: TEPCOHANBHBIA KOMITBIOTEP C PEIaKTOPCKON MPOrpaMMON M JOCTYIIOM K

CIIPaBOYHO-TIPABOBON CUCTEME; IPUHTEP, CKAHED.

. CnpaBo4HO-TIpaBOBasi CUCTEMa HEOOXOJMMa ISl BBIMOJHEHUS JTAHHOTO
MOIYJIS.
. JIns  y4acTHMKOB  OpPraHU3aToOpbl TOTOBSIT MPOEKTHl  TEKCTOBOTO

JTOKyMeHTa (cooOIeHus, JoKiana, pedepara, MojiokKeHUS U Jp.) 0ObEeMOM JO 5
CTpaHMI] TICYaTHOTO TEKCTa C PYKONHCHBIMH BCTaBKaMu. J[7s CkaHWpOBaHUS —
PHUCYHOK, cxeMa, Tabnuiia, rpaduk, 1uarpaMmma WM JIp. IaHHbIE, HEOOXOIMMBbIE JIJIst

AOIOJHCHUA OCHOBHOI'O IOKYMCHTA.

. Hauasno Beimosnnenus Moayns 1 B aens Cl;
. Monynb 1 nomkeH ObITh 3aKoHYEH B JeHb Cl;
. OrneHka 3a MOJynb MOXXET ObITh BbIcTaBieHa B geHb Cl mimm C2, B

3aBUCUMOCTH OT TJIaHa paboThI TUIOMIAAKU

. OCOOEHHOCTBIO JTAHHOTO MOJYJSI SIBISIETCS HMCIOJB30BaHUE CKaHEepa.
[Ipu oTCyTCTBHU CKaHEpa Ha KaKIOM pabodyeM MeCTe MOXXHO HCIIOIh30BaTh OOIINNA
CKaHep WM MHOTO(YHKIIMOHAJIBLHOE YCTPOWCTBO (NMPUHTEP, CKAHEp U KOMHP) B
TOCTYITHOM OOIIeH 30HE TUIOIIAJKKH B OTPAaHUYEHHOE BpeMs s ydacTHuka — 30
MUHYT TOJI KOHTPOJIEM JKCIepTa, CKAaHMPOBAHHOE HM300pa)KeHHWE COXpaHSAETCS Ha

draenr-Hocutene s neperoca uzoopaxenus Ha [1K yuactHuka.

Monayas 2. JIokyMeHTAIMOHHOE o0eciedeHrue padoThl ¢ MePCOHAIOM

* Bpewms BoinmoaHeHUS: MOAYIS 2 - 5 4acoB,

. OpraHuzaTopbl KOMIETEHIIMU TOTOBAT IIOJHOE OOOpyAOBaHHUE s
BBINOJIHEHUS MOJYJIS: TMEPCOHAIBHBIA KOMIIBIOTEP C PEIAKTOPCKOW MPOrpaMMOMN,
MIPUHTEP, NOCTYII K CIIPABOYHO-TIPABOBOM CUCTEME; MAKETHI JOKYMEHTOB IO TUYHOMY
COCTaBy Ha OyMa)XHOM U JJIGKTPOHHOM HOCHTENSX, CPEACTBA MaJOMl OPTTEXHUKU
(KaHIIEJISIPCKUE MTPUHAJITICAKHOCTH ).
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. Havano Bemoninenus Moayns 2 B nenb C2;
. Mopynb 2 nojKeH ObITh 3aKOHYEH B JieHb C2
. OrneHka 3a MOAYJb MOXET ObITh BhICTaBicHa B jJeHb C2 wimm C3 B
3aBHCHUMOCTH OT IIJIaHa PaOOTHI TIJIOIIAIKH.
. VYyacTHUKaM NMPEIOCTaBIAETCS MAKET JOKYMEHTOB 10 TUYHOMY COCTaBY:

TpynoBble KHMKKU U ee OJlaHKU, JTUYHbIe KapTouku ¢opmbl T-2, rpaduk OTIycKoB,
HOMEHKJIaTypa JeJl, IITaTHOE paclHuCaHue, WIN/U CTPYKTypa HPEINpHsITHS U Jp.
JIOKYMEHTHI B 3aBHCHUMOCTH OT KaJpOBBIX oreparuil. [ BBINOTHEHHs 3aJaHHs
BO3MOXKHO HCIIOJIb30BaHME 0a3bl JaHHBIX COTPYIHUKOB MPEANPUATHs, Oa3a JaHHBIX
JUISL PETUCTPALIMK KaJpOBBbIX JOKYMEHTOB, yuyeTa padoyero BPEMEHU COTPYIHHUKOB.
Ha ycmoTpenue opraHumszaropa IUION[QJKU — HCIOJb30BAaHUE 3JIEKTPOHHOTO
JOKYMEHTO000pOTa WM MPOrpaMMHOE obecrieueHue ¢ BKiaaakon «Kaapen».

. Jjis  y9acTHMKOB HEOOXOAMMO TMOATOTOBHTH 10 MakeToB KaJIpOBBIX
JOKyMeHTOB. Hampumep: TpymoBOil JOTOBOp Ha MOCTOSHHYIO WM BPEMEHHYIO
paboty, pabOTy IO COBMECTHTEIBCTBY, YBEAOMJICHHE 00 OTIYCKE, 3asBIICHHE Ha
OTIIYCK, NPEUIOKEHHE O TNEepeBOAe WIN 3asBlIeHHE pabOTHHKA O TIEpPEBOJIE,
JIOTIOJTHUTENIbHOE ~ COTJIAllIeHHe, MpeJCTaBlIeHHe Ha HarpaXKaeHue, IOOIpeHue,
3agBlieHMEe 00 YBOJIbHEHUH, JOKJIaJHas 3alucka O HapyLIeHWH TPYJOBOU
JTUCIUIUTAHBL, JOKYMEHTBI 00 M3MEHEHUHU (HaMUIUU U JIp.

. MaxkeTsl JOKYMEHTOB IO JMYHOMY COCTaBY, IO KOTOPBIM YYaCTHHKH
BBITNOJIHSIOT TOKYMEHTUPOBAHHUE KaJpOBOM ONepaiuy, J0JKHbBI ObITh C PE30IIOLHEN
PYKOBOJUTENS U TIOJIUCSIMHU COTPYAHHUKOB.

. OCOOEHHOCTBIO JTAHHOTO MOMYJS SIBJISETCS TO, YTO €r0 BBIOJHEHHE
YAaCTUYHO PYKOIIMCHOE, HANpUMEP 3amloJIHeHHE TpyloBOM KHWXKKH, JIM4HOU

KapTOYKH, POCTABJICHUE PETUCTPALUOHHBIX HOMEPOB.

Moayasb 3. Opranusanus J0KyMeHT0000pOTA

. Bpewms BoinonHeHus moyist 3 - 3 yaca;
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. Opranuzatopsl KOMIETEHIIUA TOTOBAT 00OPY/IOBAaHUE JJIsl BBHIMOJHEHUS
MOJYJIS: IEPCOHANIBHBIN KOMITBIOTEDP C PEJAKTOPCKOM MPOrpaMMOi, IPUHTEP, TOCTYII
K CIIPAaBOYHO-TIPABOBOI CHCTEME; DJIEKTPOHHOM MoYTe.

. Havano Bemosninenus Monyns 3 B nenb C2;

. Ornenka 3a MOAYJIh MOXET OBbITh BhICTaBiieHa B AeHb C2 wm C3 B
3aBUCUMOCTH OT IUTaHa pa0dOThI TUIOMIA/IKY;

. Monynb 3 noyKeH ObITh 3aKOHYEH B JieHb C2;

. Yyactaukam npemiarator 30 u 0onee TOKYMEHTOB Uil PETHCTPAIUU:
BXOJSIIUE, HCXONAIINe, BHYTpeHHHUE. J[OKYMEHTBI MOTYT TIE€pEeCcChUIaThCs IIO
AJIEKTPOHHOM MOYTE, MPEJOCTABIATHCS B OYMa)KHOM WIIM DJEKTPOHHOM BapHaHTe,
BO3MOXXHO HCHOJIb30BaHUE OOJAYHBIX TEXHOJOTUUA WM CHEIUATU3UPOBAHHOM
MPOTPaMMBbI SJIEKTPOHHOTO JIOKYMEHTO000pOTA.

. KpoMe wmakeToB HOKyMEHTOB mpenocraBisieTca HomeHkmarypa nen
OpraHu3alliy, XypHajbl pPErucTpalvd Wi 0a3a JaHHBIX Juis peructpamuu. Ha

YCMOTPEHUU OpraHu3aTopa IUIOMIAJKH MOXHO HCIHOJb30BaTh MHCTpYKIUIO 1O

JEJONPOU3BOACTBY, CTPYKTYPY MPEATPUSATHS.

Moayab 4. JkcnepTu3a HEHHOCTH U o0ecredyeHrue COXPAHHOCTH JOKYMEHTOB M
neJ

. Bpewms BoinonHeHust Moayist 4 - 5 4acos;

. OpraHu3atopbl NPE3EHTALMOHHON KOMIIETCHIIMM TOTOBAT IMOJHOE
o0opy/ioBaHWE IS  BBIMOJHEHUS MOJIYJSl: TEPCOHAIBHBIM  KOMIBIOTEDP €
PEIAKTOPCKOM IMPOrpaMMOW, MHPUHTEP, AOCTYIl K CIPABOYHO-IIPABOBOM CHUCTEME;

MakeTel 8 nenm (0O0beM Kaxaoro jaeina He MeHee 25 nucroB); Homenkmarypa men

OpraHu3alIluu.
. Havano Bemosnenns Monyns 4 B nens C3;
. Orenka 3a MOJTyJIb MOXET OBITh BhICTaBJIeHa B IeHb C3;
. Monynb 4 nomxkeH ObITh 3aKOHYEH B JieHb C3;
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. MaxkeTsl A€l TOTOBATCS IIOCTOSHHOTO, BPEMCHHOTO XPaHCHHWsS, I10
JMYHOMY COCTaBy. Bo03MOXHa pOCCHIIb JOKYMEHTOB Ui (DOPMHPOBAHUS H
opopmienus gen. Cpeaw MNPENCTaBICHHBIX JEI MOTYT OBITh  IMOJHOCTBIO
oopmieHHBIE, O(OPMIICHHBIE C OMUOKaMH, OGOPMIICHHBIE YAaCTHYHO WJIA HE
oopMiIeHHBIE, a TOJILKO Cc(hOpPMHUpOBaHHBIC. B JemaX BO3MOXKHBI JIMIITHHAC

JOKYMEHTBI HJTH KOITHH.

° Oco0EeHHOCTBIO JaHHOIoO MOAYyJA ABJICTCA TO, YTO 3aIllOJIHCHHUC

OTIACIBHBIX (I)OpM ACJIa MOXKCT OBITH ICYATHBIM HITH PYKOIINCHBIM.

TpeOoBaHUA K KOHKYPCHOM IJIOMIAIKE:!

Ha KoHKypcHO# miomaaKe JOJKHbBI ObITh OPraHru30BaHbl 5 pado4YnX MECT IS
YYaCTHHKOB.

Ha KOHKypCHOH IUIOIIAAKE JOJKHO OBITh OPraHW30BaHO pabouee MECTO
IJIABHOTO 3KcIepTa: pabouuid cTous, Tyl O(UCHBIM, HOYTOYK WM NEPCOHAJIbHBIN
komnbiorep 1 MOV (mpunTep, ckaHep, KOMMp), AOCTYN K HMHTEPHET, JIOTOK MAJis
OyMaru, CpeJiCTBa MaJIOil OPI'TEXHUKH, MMaNKa-TUIaHILIET.

Ha xoHKypcHOW TuIoImIagke HEOOXOAMMO pPa3MECTUTh OTHETYIIMTENb, KyJep
JUISL BOJBI WJIM THTHEBYIO BOJY CO pa30BbIMH CTaKaHAMM, alTEUKy, BIIAXHBIC
canderku (TUTUEHUYECKHUE), JIOMOJHUTEIBHBIE CpEICTBA MAaJIOW OPITEXHUKH
(KaHIENSAPCKUE TPUHAMICKHOCTH), Oymary. [lns oSKcmepToB Ha  IJIOMIAIKE

IIPEAYCMOTPEHBI CTYJIbS, NANKU-TIJIAHIIETHI, PYYKU U KapaHJAallly.

KommnoHoBka padoyero Mecta y4acTHUKA:

Cxema KOMITOHOBKH paboyero Mecta MpuBOIUTCS TOJIBKO IS CIIPaBKH.

PabGouee mecTo yuacTHHKA: CTOJI pabouuii, CTy O(UCHBINA, HACTOJIbHAS JaMIIa,
HOYTOYK, MpUHTEp, ckaHep. Ha paboueM cTosie JOMKHBI pa3Memmarbesi OOKC/CTONKa,
nanka-perucTparop, JOTOK Juisi OyMard W CpPEICTBa MaJlod  OPTTEXHUKH
(KaHIETSAPCKUE TPUHAJICKHOCTH), BlaxHbie canderku. [IpuaTep M ckaHep MOryT

OBITh HACTPOEHHBI HA 2 pabOUYMX MECTa, BO3MOKHO HCIIOIH30BAHUE JIOKATHHOU CETH.
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Ha ycMoTpeHHe opraHusaropa BMECTO CKaHEpa BO3MOJYKHO HCIIOJIb30BaHHE

MHOTO(QYHKIIHOHAIBLHOTO ycTpoiicTBa (M®PY), a7 BBINONIHEHHS pabOT ydacTHHKAM

BBIIAIOTCSA (PICII-HOCHTENN. Pa3Mepbl CTOJIOB B 3aBUCHMOCTH OT pPa3MEPOB H

KOJIMYECTBa 000PYI0BaHHS.

5.4. PABPABOTKA KOHKYPCHOI'O 3AJIAHUSA

KonkypcHoe 3amanue pa3zpabarbiBaeTcsi 1o oOpas3laM, MNpe/ICTaBICHHBIM

Menemkepom komrereHmmu Ha (opyme WSR  (http://forum.worldskills.ru).

[IpencraBnennpie 00pa3isl KOHKYpCHOTO 3aaHus TOJDKHBI MEHSITHCS OJMH pa3 B
roJ.
5.4.1. KTO PASPABATBIBAET KOHKYPCHOE 3AJJAHUE/MOAYJIN
OO6uuM pyKOBOACTBOM UM YTBep:KJeHHEM KOHKYpCHOTO 3ajjaHusl 3aHUMAETCS

Menemxep komrerenuuu. K ydactuio B pazpaborke KoHKypcHOro 3ajaHusi MOTYT

MIPUBJICKATHCS
o Ceprudunuponannsie 3xcnepTel WSR;
o CropoHHuUE pa3pabOTYUKH;
o Wuble 3auHTEpecOBaHHbBIC JUIIA.

B mpouecce moarotoBkM K KaxaoMy copeBHOBaHUIO npu BHeceHun 30 %
n3MeHeHn K KOHKypCHOMY 3a7jaHUIO y4aCTBYIOT:

o ['maBHBIN 3KCEPT;

o CepTuduuupoBaHHBII  JKCIIEPT MO  KOMIETeHIWH (B  ciydae
MPUCYTCTBHS HA COPEBHOBAHUN);

o OKcnepThl MPUHUMANOIIME Y4YacTHs B OILIGHKE (MpU HEOOXOIUMOCTH
IIPUBJIEYECHHUS [TIaBHBIM 3KCIIEPTOM).

Buecennsie 30% n3Menenusi B KoHkypcHbie 3a1aHus B 0043aTEIbHOM MOPSIAKE
COracyrTcs ¢ MeHeIKkepoM KOMIETEHIUH.

Brime o6o3naueHnsbie roau npu BHeceHuu 30 % m3menenuit k KonkypcHomy
3aJlaHAI0  JOJDKHBI ~ PYKOBOJACTBOBATHCS ~ MPUHUMUIIAMU  OOBEKTUBHOCTH U

6GCHpI/ICTpaCTHOCTI/I. N3menenus He JOJIZKHBI BJIMATH Ha CIIOKHOCTH 3aJaHUs, HE
___________________________________________________________________________________________________________________|
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JOJDKHBI OTHOCHUTBCSI K WHBIM MPOGeCCHOHATBHBIM O00JIACTSAM, HE ONMHCAaHHBIM B
WSSS, a Taxke uckirouath jgro0Oble Oj1okun WSSS. Takke BHECEHHBIE M3MEHEHHS
JOJDKHBI  OBITH HMCTIOJHUMBI TIPU TTOMOINHA YTBEPKAEHHOTO ISl COPEBHOBAHHIMA

HNudpactpykrypHOro nucra.

5.4.2. KAK PASPABATBIBAETCSA KOHKYPCHOE 3AJJAHUE

KoHkypcHBIE 3a1aHns K KOKIOMY YEMIIHOHATY pa3padaThIBAIOTCS HAa OCHOBE
eauHoro KoHKypcHOro 3amanHusi, yTBEpKAEHHOTO MeHeIKepoM KOMIIETCHIIMH U
pasMeméHHoro Ha ¢GopyMe IKCIEepPTOB. 3aJaHUs MOTYT pa3padaThIBaThCs KakK B
1EeJIOM Tak U 1Mo MonyisiM. OCHOBHBIM HHCTPYMEHTOM pa3pabotku KoHKypcHOro
3a/1aHusl SIBIsieTCst OPYM DKCIIEPTOB.

5.4.3. KOT'IA PABPABATBIBAETCS KOHKYPCHOE 3A/IAHUE

KonkypcHoe 3amaHue pa3palaThIBaeTCs COTJACHO MPEICTABICHHOMY HUXKE

rpaduKy, ompeneNnsomeMy CpOKHA MOATOTOBKH JOKYMEHTAIIMM JJIS KaXKIOrO BHIA

YCMIIMOHATOB.

Bpemennbie JlokajJbHbBIN OTOopouHbBI HanyoHaJabHBIN
pPaMKu YeMIIHOHAT YeMIIHOHAT YeMIIHOHAT
HIadson bepércs B | bepércs B | Pa3pabarsiBaercs

| TS9O ) ICXOTHOM  BHJIE C | MCXOJHOM BHIE C | Ha OCHOBE
3a/1aHuA dbopyma skcmepToB | popymMa SKCIEPTOB | MPEABIAYIIETO
3aJJaHKe 3aJ]aHKe YeMIHOHATa c
MIPEIIBIIYIIETO MIPEIBIIYIIETO yu€ToM BCEro
HarmonansHOTO HarmonansHOTO OIbITa TPOBEICHUS
YeMITHOHATA JeMITHOHATA COpPEBHOBAHUHA 110
KOMTICTCHIINN u
OTpacJIeBBIX
craHmaptoB 3a 6
MeCsIIIeB 110
YeMIHOoHaTa
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JlokaJabHBIH
YeMIIHOHAT

3a 2 wMecsma
yeMIIMOHATa

Bpemennbie
pPaMKH
YT1Bep:xaeHue
I'naBHoOrO
JIKCIepTa
4YeMIIMOHATA,
OTBETCTBEHHOT

03a
pa3padorky K3

110

OT100poUHBIH
YeMIIMOHAT
3a 3 wmecsma 1o
YeMIIMOHATA
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HanmnoHnaJabHbINH
YeMIIHOHAT

3a 4 wmecsama g0
yeMIIHOHAaTa

3a 1 wmecan
yeMIIMoHaTa

Myoankanust
K3 (ecam
NPUMEHHUMO)

0

3a 1 wmecsam 1o
yeMIIMoHaTa

3a 1 wmecd o
yecMIIMoHarTa

B neus C-2

Buecenue u

COrJIacOBaHMe
¢ Menemkepom
KOMIIETEeHIIUH
30%
U3MEHEHHH B
K3

B neus C-2

B neus C-2

Buecenne B nenp C+1
NpeAI0KeHu

Ha ®opym

IKCIIEPTOB 0

MOJAEPHU3ALUMA

K3, KO, 11,

TO, 113, OT

B nenurn C+1

B nenr C+1

5.5 YTBEPXKJIEHUE KOHKYPCHOI'O 3AJJAHUA

I'maBupIl SkcmepT U MeHemKep KOMIIETEHIMM IPUHUMAKOT PEIICHHE O

BBIITOJTHUMOCTH BCEX MO)IYJIeﬁ " IIpH HCO6XO}II/IMOCTI/I AOJDKHBI JOKAa3aThb p€ajibHOCTb

€ro BbINOJIHEHUS. Bo BHUMaHMe IMPUHUMAIOTCA BPpEMA U MAaTCpUAJIbI.

KoHkypcHOEe 3amaHre MOXKET OBITh YTBEPKICHO B JIO00W ymOOHOM ist

MeHnemxepa KOMIETSHITNH (hopMe.
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5.6. CBOMCTBA MATEPHAJIA U UHCTPYKIIUH
ITPOU3BO/IUTEJIA

Ecnu nns  BBIONHEHMS 3aJaHUsl  YYACTHHKY KOHKypca HEOO0XOIUMO
O3HAaKOMMTBCSI C MHCTPYKLUMSIMHM IO INPUMEHEHHUIO KaKoro-iubo marepualia Wiu C
MHCTPYKLUSAMHU IIPOU3BOAMTENISA, OH IOIYYaeT UX 3apaHee M0 peleHuto MeHemxkepa
KomneTeHnu u [ maBHoro sxcnepra. [Ipun HeoOXoaumMocTH, BO BpeMsi 03HAKOMIICHHS
TexXHUYEeCKUH SKCIEPT OPraHu3yeT JEMOHCTPALIMIO HA MECTE.

Martepuansl, BbIOMpaeMble IJIsI MOJIYJIEH, KOTOpBIE MPEIACTOUT MOCTPOUTH
y4acTHUKaM YE€MITMOHATa (KpOME TeX ClIydaeB, KOrja MaTepuaibl IPUHOCUT ¢ COOOM
caM YYaCTHUK), JOJDKHBI IPUHAJIEKATh K TOMY TUITY MaTepHaJIoB, KOTOPBINA UMeeTCs
y psaa MpOU3BOJIUTENEH, U KOTOPBIM MMEETCs B CBOOOJHOW MpOJake€ B PETMOHE

IIPOBCACHUA YCMIIMOHATA.

6. YIIPABJIEHUE KOMIETEHIUENW U OBIIIEHUE

6.1 JMCKYCCHUOHHBIA ®OPYM
Bce mnpenkoHkypcHble OOCYyXAEHUS MPOXOAST Ha ocodbom  (dopyme

(http://forum.worldskills.ru). Pemienuss 1m0 pa3BUTHIO KOMIICTEHIUH  JOJIKHBI

MPUHUMATHCS TOJIBKO TOCJE MPEIBapUTENIHLHOTO 00CYyXaeHust Ha GopyMe. Takxe Ha
dbopyme JOJKHO MPOUCXOIUTH HHPOPMUPOBAHUE O BCEX BAXKHBIX COOBITUSAX B pPaMKe
KoMIleTeHIIuu. MojaepatopoM JaHHOTO dhopyMma SBISIOTCS MexXIyHapOIHBIN SKCIIEPT
U (mn) Menempkep KOMIETeHUUH (MM DKCIepT, HAa3HAYEHHBIN UMH).
6.2. HTHOOPMALIUA JJSA YHACTHUKOB YEMITMOHATA
Nudopmarus  amss  KOHKYpPCAaHTOB — MyOJMUKYeTCS B COOTBETCTBHHM  C
periaMeHToOM MPOBOAMMOTO yeMnuoHarta. MHdopmaliysi MOKET BKIIOYATh!
e TexHHYecKOoe OMMCAHUE;
e KOHKypCHBIE 3aJ]aHUsI;
e (O0600mENHas BEJOMOCTD OIIEHKH;

e UMHdpacTpyKTypHBIH JHCT;
___________________________________________________________________________________________________________________|
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e UHCTpyKIUs MO OXpaHE TPyJa U TEXHUKE 0€30MaCHOCTH;

e JlonomHutenbHas nHGOpMAIIHS.

6.3. APXIUB KOHKYPCHBIX 3ATAHUI

KonkypcHbIe 3a1anus qoCcTyIHBI 1o aapecy http://forum.worldskills.ru.

6.4. YIIPABJIEHUE KOMIIETEHIIUE

OOGmiee ympaBlieHHE KOMIIETCHIIMEH OCYIIECTBIAeTCS MexXIyHapo HbIM
sKcepToM U MeHemKepoM KOMIETEHIIMM C  BO3MOXHBIM  IPUBJICYECHUEM
AKCTIEPTHOTO COOOIIECTBA.

VYrhpaBiieHre  KOMIIETCHIIMEH B paMKaX  KOHKPETHOrO  4YeMIIMOHaTa
OCYIIECTBIJISIETCS [ JIaBHBIM AKCIEPTOM MO KOMIIETEHIIMM B COOTBETCTBUM C

PErIIaMCHTOM YCMIIMOHATA.

7. TPEBOBAHUSA OXPAHBI TPYJAA U TEXHUKHA
BE3OINACHOCTHA

7.1 TPEBOBAHUSA OXPAHBI TPYJIA U TEXHUKHU
BE3OITACHOCTHU HA YEMIIMOHATE

CM. [OKyMEHTAIlMI0O 10 TEXHUKEe OEe30MacHOCTH U  OXpaHe Tpyaa
MPEIOCTaBICHHBIC OPTKOMHTETOM YEMITHOHATA.

7.2 CHIEHU®UYHBIE TPEBOBAHUSA OXPAHBI TPYJA, TEXHUKHU
BE3OITACHOCTH Y OKPYKAIOIEN CPEJABI KOMIIETEHIIUN

[Ipu mpoBemeHNM WHCTPYKTaka MO OXpaHe TPyJa W TEXHHKE OC30MacHOCTH
HCIIOJI30BATh OTpacieBble TpeboBaHus (TpuiaratoTcs K TeXHUYeCKOMY OMUCaHUIO).

Bce Gannbl, HauncnseMble 32 cOOMIOCHIE MPABUI TEXHUKH 0€30MacHOCTH U
TMTHCHBI, JIOBOAATCS JI0 CBEJICHUS YIaCTHUKOB B XOJI¢ 03HAKOMJICHUSI.

Ecmu Oxkcmepthl, HabOmogaromuye 3a y4aCTHUKAMH, 3aMEYarOT HapylieHUE
TIpaBUJI OXPaHbl TPyJa, TEXHUKU OE30MMaCHOCTH M TUTHEHBI B XO0J€ KOHKYypCa, OHU

00s3aHbI;
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. Ileppoe HapymieHue: chaenartb NPENYNPEKICHUE YYACTHUKY U
3a()UKCUPOBATh HAPYIIEHHE B MPOTOKOJIE;

° Btopoe  mapymienwe:  caenmaTth — NPEAYNPEXKIACHHE  YYAaCTHHKY,
3aUKCHpOBaTh HAPYIICHHWE B TMPOTOKOJIE M CHATh COOTBETCTBYIOIMN Oamn 3a
HapylIeHUE IPaBUJl OXPaHbl TPYJla U TEXHUKH O€30MMaCHOCTH.

° TpeTbe HapyllIeHUE — YYACTHHK MPEKPAIAeT BBIMOJTHEHUE MOTYIIS.

Jlist obecrieuenns 6€30MacHOCTH, DKCIEPThHI BeIyT HAOIIOACHHE, HAXOSICh 3a
npeaenaMu padodeil MIoAAKl yYaCTHUKOB, KpOME TeX CIydaeB, KOTJla y4aCTHHUK
MPOCUT O MOMOIIHM, WK TeX CIydaeB, Korja Oe30MacHOCTh YYaCTHHKA HAXOIUTCS
O] yTPO30M.

[Ipu mepemenieHnn 3a mpenesbl KOHKYPCHOM IUIOMIAJIKKM YYACTHUK CTAaBUT B

HN3BCCTHOCTD OKCIICpPTA.

8. MATEPHUAJIbBI U OBOPYJIOBAHHUE

8.1. UIHOPACTPYKTYPHBIU JIUCT

WupacTpykTypHBI JHMCT BKJIIOYaeT B ce0sd BCIO HHQPACTPyKTypYy,
000OpyZ0OBaHUE M PACXOJHBIE MaTEpHaJIbl, KOTOPbIE HEOOXOAUMBI ISl BBINOJHEHUS
KonkypcHoro 3aganus. MHPpacTpykTypHbId JHUCT 00s3aH COAEPKATH MPUMEP
JAHHOTO O00OpYAOBAaHHUS U €ro YETKME M TOHSATHBIE XapaKTePUCTHKU B Cilydae
BO3MOKHOCTH MPUOOPETEHUS aHAJIOTOB.

[Tpu paspabotke MHppacTpyKTypHOro JncTa AJii KOHKPETHOrO0 YeMITMOHATa
HEOOXOIMMO PYKOBOACTBOBaThCA MH(PaCTpyKTYpHBIM JTUCTOM, pa3MEIIEHHBIM Ha
dbopyme  skcrepToB  MeHemkepoM — KOMIeTeHUMU. Bce  u3MeHeHuss B
HNHppacTpyKTypHOM JIUCTE TOJIKHBI COTIIACOBBIBATHCS ¢ MeHeKepoM KOMIETEHIIN
B 00513aTEILHOM TIOPSIJIKE.

Ha xaxaomM KOHKypce TEXHUYECKHMH SKCHEpPT JOJDKEH NPOBOAUTH YYET

JIeMEeHTOB MH(MpacTpykTyphsl. COHCOK HE JOKEH BKJIIOYATh JJEMEHTHI, KOTOPHIC
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MOMPOCUIIM BKIIFOUUTHb B HCTO 3KCIICPThI MJINM KOHKYPCAHTHBI, 4 TAKIKC 3aIlIPCHICHHBIC
3JICMEHTHI.
[To mToram copeBHOBaHUS, B ClIydae HEOOXOAMMOCTH, TEXHUIECKUH IKCIIEPT U

['maBHBIM OKCIICPT OOJDKHBI HdaTb PCKOMCHIOAIINH OpFKOMHTCTy YCMIIMOHaTa H

Menemxepy komneTeHuu o6 n3meHeHusix B MadpactpykrypHom nucre.

8.2. MATEPHUAJIBI, OBOPYJITOBAHUE U UHCTPYMEHTHI B
NHCTPYMEHTAJIBHOM AIIUKE (TYJBOKC, TOOLBOX)

He npumennmo

8.3. MATEPUAJIbBI U OBOPYJIOBAHUE, SAIIPELLIEHHBIE HA
IJIOINAIKE

Ha koHKypcHOW TIUIOIIAQJKE 3alpelieHO  HUCIOJb30BaHUE  MOOUIIBHBIX
TenedoHOB, (poToarnmnapaToB, BUACOKAMEP U UHBIX YCTPOMCTB, HE BXOISAIIUX B COCTAB

IIPEIOCTABIEHHOIO 000PY10BaHMSL.

8.4. MIPEJJIATAEMAS CXEMA KOHKYPCHOM IIJIOIAJIKA

CxeMa KOHKYPCHO# TUIOIIAAKH (CM. WIioCmpayuio).

[IpumepHas cxema pa3menieHus 000pyJ0BaHUS U PabOUMX MECT YYACTHHUKOB,
OKCIIEPTOB HA IUIOMIAJKE KOMIIETCHIIMH «JloKymMeHTalmoHHOe obecnedyeHue

YIIPaBJICHUS U apXUBOBEACHUE
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9
I Lo 10 N

1 Crou yuacTHHKA 6 Cryn s 3Kcniepra

2 HoyTtOyx 7 Kynep niist Boasl

3 ITpunTep/Cranep 8 CTOJ IrIIaBHOTO DKCIIEpTa

4 MOy 9 AnNTeyka/OrHeTyIINTETb

5 Cryn ans yyacTHUKA 10 Cton TEXHUYECKOT0 IKCIIepTa

Jlist  0e30macHOCTH MpPU  UCIOJIB30BAaHUM  CETEBBIX (UIBTPOB ILIHYPHI,
COEMHEHMSI JOJDKHBI ObITh YOpaHbI U3 30HBI IPOXOAOB M HE MEIIATh MEPEMELLIEHUIO

I10 IJIOIIaAKCE.
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